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Objectives
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Standards
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Metadata
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Descriptive Metadata
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Digitisation Principles
 Best quality possible within constraints of 
size and projected use.
 All images will be stored in a preservation 
master (PM) format which is full size and 
uncompressed.
 Offline storage for the PM only.
 Surrogates (VU, DL and TN) will be 
created for delivery from PM.
 Documenting the digitisation workflow.
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Repository Structure
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OFF-LINE IMAGE ARCHIVE
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CREATION OF SURROGATES
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File Naming Conventions
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